%‘mpuedFon XYZ COMPANY... o Destruction Notification Repﬂr .
Orderedby: — Assigned BoxNumber and Date Received PagoNumber « 092572000

. Containing: - Boxes eligible for destruotion through 12-9999

The Following boxes are eligible for destruction. If this Is incorrect — please Initiate a change order to change the DESTRUCTION DATE.
By your signature(s) below you hereln authorize sald boxes to be destmygd.

Clisnt Crom Amipnad Box o Location Box8izs Boghning  Ending Date Destroy Record
Reference Number Box Descripton Box Checked Out To: Date Date Recelved  Dats  Depariment Title
A9S006-A95012 10782 1W1-16-13C3 3 .2 ' ‘ 062772000 | 129999
'W/O AS6O065A960 10783 WIOASS006%A96009,A95023-A96039 1W1-16-14C1 1 .2 . 06/27/1000 |12-9999
Total Boxes on this report = 2
Date: Aufhorized Signatare: Date: : Anthorized Bignainre: Date: Authorlzed Signature:

Prepsredby:  CERTIFIED RECORDS MANAGEMENT  P.O. BOX 76158 TAMPA FL 33673-1155  (813)247-1944
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Orderodby:  Name of Individual to whom ftem Is Checked Out
Contalning: All delhuquent records

Delinquent Records Report -

PagoNomber1 - 09/252000

Avsigned  Foldw Begiming Ending  Destroy De  Retem D
. BoxNo. Mo, _ Box Contents { Major Doscription Minor Debeription MatteNo.  ID¥ Date  Dato  Duts Department Out By L
B . () -
|Box—> 10683 129999 |esr2672000]07/26/2000{
3 ; () - -

Box—> 10689 107/19/2000(08/18/2000
Box—> 10688 07/2872000]08/27/2000
‘{Box—> 10691 07/28/2000{08/27/2000
Box—> 10692 - 07/28/2000| 082272000
Box—~> 10699 07/28/2000(08/27/2000}
Box-> 1070 07/28/2000{08/27/2000
Box~> 10707 0771812000 08272

Box--> 10708 07/28/2000]08/27/2000
Box—> 10734 0772812000{08/27/2000
Box—> 10738 07/28/2000]08/27/200¢
Box~> 10739 0712812000 }08/27/2000
Box—> 10742 (07/28/2000{08/27/2000)
Box> 10743 07/28/2000{02/27/2000
Box—> 10750 ] 07/28/2000{0872772000
Box—> 10751 0712812000 ﬂm 11
Box—> 10698 08/23/2000]09/22/2000
Box—> 10743 08/23/2000}09 (

Proparedby:  CERTIFIED RECORDS MANAGEMENT  P.O.BOX 76155 TAMPA FI. 11675115% (R1IVI47 Y044
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Te: = JOBN. .- :
Subject:  Records Request Retalnment
From: TRACY SAUNDERS

Memorandum

Preomred bv: CERTIFTED RECORDS MANAEMENT PO ROV 7515¢€

Date: 09/25/2000 " Page Number 1
THE ATTAGHED RECORDS HAVE NOT BEEN RETURNED TO OUR FACILITY.
PLEASE LET US KNOW IF WE NEED TO PERMANENTLY REMOVE THEM. -
Amsigned  Folder i : o Beglnning Destroy Dats  Retwm D
BoxNe, No. . Box Contents / Major Desaription Minor Description Moatter No, ID#_ Date - Dste  Dopmtment Out = By L
Box—> 10685 129999 Insmuno Pmsrzouol
‘ 'T'A'MT‘A 1a) TIATE 1145 R1ITVAT 1044 4



T yomm ~ Memorandum
Subject:  Records Request Retalnment

From: TRACY SAUNDERS
Date: 09/25.2000 Page Number 1

THE ATTACHED RECORDS HAVE NOT BEEN RETURNED TO OUR FACILITY.
PLEASE LET US KNOW IF WE NEED TO PERMANENTLY REMOVE THEM.

Amsignod  Folder _ ' Beginaing  Eading  Destroy Dste  Retum D

BoxNo.  No. _ BoxCouleats/ Major Description Minor Desctiption MattorNo. _ IDA Dsto *  Das Dsts  Depattment . Out By L
Box—> 10689 ' 12-9999 07/1922000 P8/18/2000
Box—> 10688 . ‘ 129999 © pnsnoeo perrnoc
Box—> 10691 . : ' 129999 b7r2802000 pa/a7r2000
Box—> 10692 ‘ | _ 129999  fowrasi2000 pararz000
Bos—> 10699 _ ' imesss| . jrsnnoe paminose
Box—> 10706 ‘ ' - 129999 282000 P8/27/2000
Box—> 10707 129999 | 772812000 D8/27/2000
Box—> 10708 ' : . 129999 728/2000 D8/27/1000
Box—> 10734 _ 129999 Y7/28/2000 N8/27/2000
Box—> 10733 - ' ' 12-9999  pnsnoo e
Box~> 10739 ' ' ' 12-8999 /28/2000 P8/27/2000
Box—> 10742 _ _ ‘ E 129999 718/2000 PB2712000
Box—> 10743 - 129999 12872000 D8/27/2000
Box—> 10750 ‘ 12-9999 128/2000 P8/27/2000
Box-—> 10781 ' . 12:9999 128/2000 h8ra712000]
Box-—> 10698 o S 129999 87232000 19/22/2000
Box—> 10745 | - : 125999 8/23/2000 p/22/2000]

Prepared by: CERTIFIED RECORDS MANAGEMENT  P.0.BOX 76155 TAMPA FL 336751135 (R131247-1944
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CLIENT ACTIVITY REPORT

CROOSE
Al Clients-

One Client/All Departments
One Client/One Department

INCLUDE
BomemvedIutanﬂsCm
Boxes/Folders Checked Out
Boxes/Folders Returned to Records Center

BomDesnuyeleemanmﬂyRemoved

. ENTERDATES
Ending Date

ADDITIONAL INFORMATION
Client Number
Department Number

SmMDepmmmmNmPage

ADDITIONAL OPTION
Print Record Title
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PreparedFor:  XYZ COMPARY - = ' Client Actlvity Report " -

* Department:
Orderedby:  Department, Typs of Activity, Assigned Box Numbec PageNuwberl 09252000

Corfaining: oo Checked Out,Htenw Retomed,

Anigned Folder Box Contents / Beginning Ending  Date Destrdy Depurtmsent  Date  Date CheckedOutTo/  Date Bo;
BoxNo.  No. _ Major Deseription Date Date Recelved Dato  Medin Ouf Heturmed _ Auihorized By Destroyed Stz
- Boxes/Folders Checked Out | |
(@ s | O T | foreno 159 |  | osmaaos | T JOHN. DOE. ] I2
Totsl Items Checked Out 1 ' . )

' Boxes/Folders Returned to the Records Center |
(A wese | [0 ~ | [ fo77i4no00 Jize9se| | ~ [osnnio0d Jesmamett [J0RN DOE-- | |2
: ‘ Total Yteans Returtied to Records Center 1 '

TAMPA BT 414751188 (R17VIAT.1044 Beeurch b
wemg s W e s me MEOCEROMog e D0 EEETTRETTTCT UTOTES I T C RERTTIUET UTERTUURS A S@Tdemy SEOROTR L

Prepared by:  CERTIFIED RECORDS MANAGEMENT  P.O.ROX 76155
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Prepured For:  XYZ - COMPANY
Departmest:  A/C STORAGE .
Ordersdby:  Department, Type of Activity, Assigned Box Number
Cortaining:  Hems Cheoked Out,

Cllent Activity Report -

Page Numiber 1 09725872000

Asvigned Folder Box Contenis / Date

Peginning  Enmding  Desiroy Department  Date Checked OxtTo/  Date Bo:
BoxNe. No. Major Descxiption Recelved  Date Date Out Anthorized By - Desiroyed _ Sl®
Boxes/Folders Checked Out |
IQ 3828 C03/29/2000 12-9599 [} 09/2272000 JOBN DOE~"- | 2
& 03/29/2000 12-9999 01 09/23/2000 JOHN.DOE - 2
T 04/0372000 129998 ot 0912212000 JOHN DoOE : 2
]f 3358 03/28/2000 129999 o1 09/25/2000 JOBN DQE-. . 2
@ o4 04/1473000 129995 01 © 09/25/2000 © JOHN DOE © 2
gl 4624 10 G373072000 129999 01 09/22/2000 JOHK .gdg__:_‘.' o
gy 4624 20 03/30/2000 12-9999 of . 0972372000 . JOHN DOE
o2 T 0373012000 12999 01 09/22/2000 JOHN DOE
gy so47 so 03312000 129999 01 a9/2212000 jomN poE "7

Tf)hllum(]luhdout 9

Prepared by CERTIFIED RECORDS MANAGEMENT  P.O. BOX 76133 TAMPA T, TIA7A-T15%  (R11V947.1044
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CERTIFIED RECORDS MANAGEMENT

. P.0.BOX76155

: Interim Client Storage Report

TAMPA, FL 336751155 Time:  13:52:34
Box CaPt Totsl Cost Total
Stee Box Site Description Quautily PerBex  Cublc Feet Per Cant
. 2 LETTER SIZE BOX 62} 12500 7. 23254
14 LEDGER SIZE BOX e 7595000 03000 2.79
s X-LG LEDGER. SIZE BOX 17 2 46.75001 03000 14.03
Compeny Totais-> 11 200.2000| 60.07
Finsl Totals-> 110 200.2900{ 60.07
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CERTIF.]ED RECORDS MANAGMNT

Interim Charge Ticket Repoit

P.O.BOX 76155
Das  09/252000
rm&msssvs-us; T 135457
; Wak WO Biffey - ‘ Seley © Toial
Order Dste . Code Billing Description Qumiily Rate Amomi Tax Cost
XYZ COMPANY Climnt Nomber -> 000 .. -
A3 349 15 {REGULAR RETRIEVAL/SEARCE __ 10000 0.8500  a.s9) 639
. 1 397 /2212000 {15 RETRIEY. Loooo| 03900  gsof 039 |
PR Taog 16 [RUSH RETRIEVAL /SEARCH _ L.0000{ 24500 245 |
Departracat Totels > 479 43
Jm 1 367 /1202000 { 15 - 100000 08900  g.59f 089
o2 3 367 _ {09/12/2000/ 19 [REGULAR DFLIVFRY CHARGE- 1.0000] 00 5.00
2 ] 374  losnasooo]1s REGULAR RETRIEVAL/SEARCE. 1-00001 2 . 039
Department Totals > - % 1.18
cm'rm:- 1201 1281
Final Totals-> 1201 12.01
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EXHIBIT B

SERVICE DESCRIPTION

Monthly Rent per cube:

Regular Storage

A/C Storage

Vault (climate and humidity controlled, secured)

Magnetic Media Storage:
Storage: Per Slot each
Per Cubic Ft.
Retrievals: Per Cartridge each
Per Case/Carton
Re-files: Per Cartridge each
Per Case/ Carton

Case Rental: Cartridge Transfer Cases

" Box Purchase: File or Voucher Box (storage only)

Accession: Per Box
Data Indexing/Changes . Per Line

Computer Printout{s): Per Page
Master Report Minimum Charge

Retrieval/Refile/Search:
Regular Retrievals
Rush Retrieval

Interfile . Per Plece
Delivery Service:

Same Day (Call by 10:30am; Recv. By 5:00pm)
Next Day (Call by 3:30pm; Recv. by 12:00pm}
Priority (Delivery within 90 minutes of call)
Prices will vary depending on distance,

Number of documents, and number of trips
(within 100 miles). Farther distances are
negotiated per instance. In some cases

may be waived,

Pickup of New Storage & Refiles: Per Box
Minimum Charge

*»pParmanent Removal: Per Box™

Retreivals Search
0.88
2.45

TAMPA
6.00
6.00

25.00

Page 1 of 3

RATES

$0.18
0.30
1.10

0.10
1.50
0.05
0.50
0.05
0.50
N/C
1.80
0.50
0.23

0.15
5.00 .

Refiles
0.89
0.89
0.89

BI-COUNTY
10.00

10.00
25.00

20.00 TO 70.00

0.49
6.00

N/C
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., EXH. B

BT P

Destruction: Per Pound

Commercial Destruction 0.05
Commercial Shredding 010
Facsimﬂe Deh’very: Quigoing Per Page ' ' 0.89 ?
After Hour Emergency Service : Per Instance 35.00 :
Research/Extra Handling/Projects : Labor/ Per Hour 16.00
Initial Pick-up and Accessioning | N/C
Minimum Billing: Per month ‘ 25.00

OFFSITE DATA BACKUP ROTATION SERVICE AND REMOTE DA TA BACKUP AND REPLICATION:

Onsite Backup — Per hour 45.00
Transportation Cost ‘ Tampa $6.00 Bi-County $10.00
=50 miles or over are negotiated on a per instance basis*™*
Remoie Backup — 5 GIGS Per month 50.00

END USER:
Cold Site — Per month per square foot 4.00 10 6.00

Hot Site - Per month per square foot 12.00 to 14.00

IMAGING AND VICROGRAPHIC SERVICES:

IMAGING
DOCUMENT INDEXING / Per hour 18.00 ,
PER PAGE SCAN — UP TO 11" X 17" : 0.07
PER PAGE SCAN — 0/SIZE UP TO “E” SZ MAP S/D , 1.50 ’
PER EACH SCAN — AERIAL PHOTOS/MYLARS 20.00 #

MICROFILMING :
PER IMAGE-ROLL FILM 0.020 :
PER IMAGE-MICROFICHE (105 MM) 0.030
PER IMAGE-16 MM FOR FICHE 0.021
PER IMAGE ~35 MM FOR FICHE 0.020
PER IMAGE-35 MM FOR APERTURE CARD 0.020
JACKETS
PER JACKET-16 MM ~ MOUNTED & INDEXED 0.30
PER JACKET-35 MM — MOUNTED & INDEXED 0.30
PER APERTURE CARD-35 MM — MOUNTED & INDEXED 0.30
DIAZO DUPLICATE
PER ROLL — 16 MM 5.00 ;
PER ROLL - 35 MM 6.00 :
PER FICHE — JACKETED FICHE 0.18 ;
PER APERTURE CARD — 35 MM 0.18

Page 2 of 3




EXH. B

S U

FILM CONVERSION PRICES: (PER IMAGE) ' ;

16 MM/35MM FILM TO TIFF 02t0 .05 ;_

MICROFICHE COM .06 to .08 ‘

MICROFICHE STEP ' .07 to .09

MICROFICHE JACKET 08 to .10
PAPER CONVERSION PRICES: (PER IMAGE) 'B—?

SIMPLEX SCANNING (200dpi) .036 to .08

DUPLEX SCANNING (200dpi) : 035 to .08

SIMPLEX SCANNING (300dipi) _ .05 to .08

DUPLEX SCANNING (300dpi) .04 to .09
INDEXING PRICES: (PER IMAGE) : j
INDEXING PRICES DEPENDS ON THE NUMBER ;
AND TYPE OF INDEXING REQUIRED 0110 .18

PREPARATION PRICES: (PER HOUR)
INCLUDES REMOVING STAPIES. STICKY NOTES,
PAPER CLIPS, ORGANIZING PAGES, MOUNTING

VERY THIN/SMALL NOTES AND RE-PREP 12.00 to 18.00
OCR TEXT SCANNING PRICES: (PER IMAGE)
IMAGE OVER TEXT OCR 200 1.80
FULL EDITABLE TEXT OCR 80 t0 4.90

i
APERTURE CARD PRICING: (PER CARD)
RAPID INDEXING (HOLLERITH CODE) - 08 to 32
SCANNED AND HAND INDEXED 2310120

b
PALLET STORAGE — PER MONTH 15.00

Page 3 of 3




